INSTRUCTIONS TO ADJUST YOUR LINKEDIN SETTINGS
NTHESE SETTINGS ARE ESSENTIAL TO YOUR SUCCESS!

e For avideo explanation of these settings, click here: Part 1 and then Part 2

e Set your privacy preferences as follows (see images below):

= Click *Me" at the top right of the screen
= Select “Settings and Privacy”
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e Below “visibility” on the left, select “Visibility of your profile and network”
e We will be making changes to “Profile viewing options”, “Edit your public profile”
and “Who can see or download your email address”
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« For "Profile viewing options” click on *change” on the far right
«  Select “Your name and headline”
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« For “Edit your public profile” click on “change” on the far right

A ref TORTIEI T

ot peterenees Visibility of your profile & network
Make your profile and contact infa anly visible to those you choose
Sign in & security

Profile viewing options Changa
Visibiliey Choose whether youre visible or viewing in private mode utproie
Vil of your profle & o A
netwark. Story viewing options Change

Visibiltyof your Linkedin Choose whether you're visible or viewing in private mode

schity
Change
Communications
oin your profie appyes to non-logged in members via search
Data privacy Who can see or download your email address Change
Choose wha can see your email address on your profile and in spproved spps
Advertising data or download it in their data export




= On the topright, in the box “Edit your custom URL", click on the pencil
« Enter your first and last name to make your URL easier to remember

services.

& Edit your custom URL

Personalize the URL for your profile.

ayed below.
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Public profile settings

You control your profile and can limit what is shown on search engines and other off-LinkedIn services.
Viewers who aren't signed in to Linkedin will see all or some portions of the profile view displayed below.

&/ Edit your custom URL
Personalize the URL for your profile.
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= Edit Content

This is your public profile. To edit its sections, update
your profile.

Edit contents

© Edit Visibility

You control your profile’s appearance for people




= “Who can see or download your email address”, select “1st degree
connections”

= Below select "No” (to avoid being added to other people’s email lists)

Edit your public profile Change

Choose how your profile appears to non-logged in members via search
engines or permitted services
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Choose who can see your email address on your profile
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their data export? If no, your primary email address will not be included.
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see your email address, they will be able to contact you

You can control your primary email address in settings.

= On the left select “Visibility of your LinkedIn activity”
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Make sure your network only sees the activity you choose to show
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Choose who can follow you and see your public updates Everyone

e Click “Manage active status” and select “No one”
e Click on “Share Job changes...” and select NO.
e Click on "Mentions or tags” and select YES



e Click on Followers
« Select "Everyone on LinkedIn”
« Set "Make follow primary” to NO
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network Choose whether other members can mention or tag you e
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Close

Followers
Choose who can follow you and see your public updates

Everyone
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updates. If you switch from "Everyone” to "Your connections,” you'll lose any
out-of-network followers you have now. Any changes you make will take
effect in aho
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Visit Help Center If enabled, Follow will be the primary action when members view your profile.
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e On the left menu, select Account Preferences
e Select Site Preferences
e Click on *Viewers of this profile also viewed” and select No

Name, location, and industry Change
Choose how your name and profile fields appear to other members

Profile information

(] site preferences

Site preferences

Syncing cptions Manage your Linkedin experience
Subscriptions & payments
Partners & services Language Change
Account management Select the language you use on LinkedIn English
Sign in & security Content |anguage Change
Select a language for translation
Visibility
Autoplay videos Change
Communications Choose to autoplay videos in your browser No
Data privacy Showing profile photos Change
Choose to show or hide profile photos of other members Everyone
Advertising data
Feed preferences Change

Customize your feed

Have questions?

Visit Help Center 2

Viewers of this profile also viewed
Choose if this feature appears to people view your profile

You are all set for success!




